


 
 

 



 
 

 



 
 

 



 
 

 



 
 

 



 
 

 



 
 

 



 
 

 



 
 

 

zz  

VRN 23/24-105 

Corporate and Community  

Biloela 

Full Time, Permanent 

21 March 2024 

4 April 2024 

$99,714.43 - $108,189.20 per annum  



 

Senior Financial and Systems 
Accountant  

POSITION DESCRIPTION 
 

POSITION DETAILS  
Position Title: Senior Financial and Systems Accountant  

Classification: 
Level 7-8 dependent on skills and 
qualifications 

Position Status: Permanent, Full Time 

Employment 
Conditions: 

Queensland local Government Industry Award (Stream A) – State 2017 
Banana Shire Council Enterprise Agreement 2018 

Department: Corporate and Community Services  Location: Biloela 

Reports to: Manager Finance  Number of reports: 2 
 

ABOUT COUNCIL 
 

Our Vision 
 

“Shire of Opportunity” 
To improve the quality of life for our communities through the delivery of efficient, effective and sustainable 
services and facilities. 
 
Our Mission 
 

Our Council is committed to promoting and striving for continuous improvement in all that we do, for the 
benefit and growth of the whole of our Shire. 
 
Our Values 
 

 Advocacy for our people 
 Effective and responsive leadership 
 Integrity and mutual respect 
 Honesty, equity and consistency in all aspects of Council’s operations 
 Quality of service to our citizens 
 Work constructively together, in the spirit of teamwork 
 Sustainable growth and development 
 

GENERAL POSITION INFORMATION 
 

To manage the finance functions and provide efficient and effective accounting support to Council in 
accordance with statutory requirements and applicable accounting standards. 

 

ORGANISATIONAL REPORTING ARRANGEMENTS 
 

 

 



DUTIES AND RESPONSIBILITIES  
 

 Ensure all financial transactions are processed efficiently and financial records maintained in 

accordance with Council policies and procedures 

 Manage regular financial reporting requirements including monthly reports to Council and annual 
financials 

 Develop and strengthen financial process to maintain compliance and efficiency 
 Assist matters relating to budgeting , long term financial planning and financial management 

improvement plan execution, asset management and any other matters relating to finance or process 
improvements 

 Assist in developing policies and procedures 
 Provide technical advice and training when required on accounting/financial matters 
 Interpret and apply requirements of accounting standards and legislative requirements for asset 

management, accounting, budgeting and reporting in the Local Government environment 
 Ensure Council’s computerised financial management system is correctly maintained, reviewing as 

required with key stakeholders 
 Prepare and/or coordinate the production of all end of year audit documentation 
 Assist in ensuring all agreed audit recommendations are implemented  
 Liaise with Senior Officers to ensure annual budgets are correctly prepared  
 Coordinate and analyse all department budgets ensuring appropriate compliance 
 Prepare all statutory financial reports in accordance with the Local Government Finance Standard and 

accounting standards, including annual financial statements and notes 
 Provide assistance in the preparation of accounting returns including the Grants Commission and 

Local Government Comparative Data with input from key stakeholders 
 Prepare and ensure the regulatory compliance of the monthly and annual Payroll Tax Returns and 

assist with the  preparation of the other statutory returns 
 Contribute to the promotion of the image of the Council and the maximisation of good public relations 
 Liaise with clients, other Council staff, the public, consultants, utility and government authorities in the 

performance of duties including providing and obtaining information 
 Undertake routine administrative tasks as required by the position eg. timesheets 
 Assist senior staff to continuously improve work processes and develop new practices as required 
 Participate in training, exercises and response to disaster management and recovery as required 
 Undertake other relevant duties as directed, consistent with skills, competence and training. 

 

QUALIFICATIONS, EDUCATION AND LICENCE REQUIREMENTS  
 

Compulsory  

 Degree in Business, Commerce or Accounting, or significant progress towards such a qualification 
 Queensland C class drivers licence (minimum requirement – provisional licence) 

 
Desirable 

 Experience in the local government sector preferably Queensland. 
 CPA or CA Equivalent 

 

ABILITIES, SKILLS AND KNOWLEDGE REQUIRED  
 

Compulsory  

 Demonstrated knowledge of financial accounting including accrual accounting and asset accounting 
principles and practices 

 Demonstrated understanding of current accounting standards 
 Demonstrated leadership capability including the ability to stimulate a high level of performance, foster 

teamwork and promote excellent customer service and continuous improvement 
 Demonstrated understating of process mapping , IT systems implementation 
 High level of keyboard and computer skills including working knowledge of the MS Office Suite of 

programs, accounting software systems and databases 
 Highly developed negotiation, oral and written communication skills 
 Well developed organisation and time management skills 
 Sound knowledge of and commitment to EEO and WHS principles and practices 

 
 



 

CORPORATE OBLIGATIONS 
 

The Employee agrees to comply with the following: 
 Workplace Health and Safety policies and procedures 
 Customer service standards (for both internal and external customers) 
 Council’s Code of Conduct 
 Council’s Environmental Policy 
 Human rights legislation, actively promoting its principles in all activities 
 Human Resources policies and procedures 
 Financial Management policies and procedures 
 Records Management policies and procedures 
 Disaster Management policies and procedures 
 Procurement policies and procedures 

 

SPECIFIC CONDITIONS/REQUIREMENTS 
 
 

 The employee acknowledges that this role requires them to hold and maintain a class ‘C’ manual 

drivers licence and that the loss of licence may jeopardise employment with Council 
 

ACKNOWLEDGEMENT  
 

This position description outlines the responsibility level of the role and the general nature of work to be 
performed in this role.  Your Supervisor will facilitate training and provide guidance on the specific 
requirements of the role.  By signing this document you understand this and commit to the corporate 
obligations and specific conditions/requirements of the role as listed above and understand that failure to 
comply may jeopardise your employment with Council. 
 

Name: 

Signature: Date: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Position Description Authorised by Todd Sleeman Date originated: 12 February 2008 Date reviewed: 2 September 2020 

Please note: Director at the time of authorisation may differ from current Director.  New approval is not required where only minor changes are made to the Position Description at review 
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